ALLIED WASTE

INDUSTRIES, INC

June 29, 2001

U.S. Environmenta] Protection Agency
Region IT1
1650 Arch Street JUN 2 9 2001

Philadelphia, PA 191 03-2029
PRP INV/INFO SECTION|

RESENITT ~!

Attn:  Carlin Prigk

Re:  Lower Darby Creek Area Site - Clearview Landfil), Folcroft Landfill, and Folcroft Landfl
Annex

Dear Ms. Prigk:

On behalf of Allied Waste Industries, Inc., the corporate parent of Browning-Ferrig Industries,
In¢. (“BFI), I am responding to EPA’s letter of May 18, 2001, to BFI requesting information pursuant
to CERCLA § 104(e) regarding the above referenced site,

As an initial matter, I wanted to bring to your attention that BF| is a holding company that does
not engage in the waste disposal business. BFI is, however, the Corporate parent of companies with
businesses that have information that is responsive to your request. To the extent that BFI has access
to those documents, we are hereby providing what relevant information we have so far been able to

29,2001, As explained during the telephone conversation between our outside counsel, Jeff Martin,
and you, and in Jeff Martin’s confirming letter of June 4, 2001, some additional time beyond June 30,
2001, will be required to Jocate and review documents and to interview employees. BFI is continuing
to conduct a diligent search for any relevant documents, and is continuing its efforts to locate
individuals who may have knowledge concerning the subject matter of EPA’s request.

response.,

Sincerely,
ET—

Steve Doss

15880 N. Greenway-Hayden Loop., Suite 200, Scottsdale, AZ 85260/480.627.7082/501 4239833 Fax
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Provide any and all information and records regarding your purchase of Eastern [Industrial]

including. but not limited to, the following:

a. The purpose of the purchase;

b. The date of the sale;

C. The sale price;

d. A list of all equipment, buildings, and other business capital that was included in the
sale;

e. A list of all waste transportation contracts included or referenced in the purchase
agreement,

f. A list of all the agreements and/or contracts with landfills and other waste disposal
facilities included or referenced in the purchase agreement;

g. The names, title, addresses, and phone numbers of any of your employees or

representatives that may have knowledge of the purchase agreement and its terms.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request. BFI attaches as Exhibit A the following document:

Exhibit A: Plan of Merger, dated December 22, 1988, among American Waste-A-Way Corp.,
Edward Lawrenson, Inc., and Eastern Industrial Corp.

State whether you notified existing Eastern customers or otherwise advertised yourself to
Eastern customers or the public as a continuation of the Eastern business.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

Did vou hire or otherwise retain any of Eastern’s employees subsequent to the purchase of

Eastern?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.
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Did you continue to transport waste to Clearview, Folcroft and/or Folcroft Annex after the
purchase of Eastern?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request. '

List and provide all records regarding the waste types and quantities transported by you to
Clearview, Folcroft and/or Folcroft Annex.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

List and provide all records regarding the customers serviced by you that may have been
transported to Clearview, Folcroft and/or Folcroft Annex.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

Were you involved in the operation or management of Clearview, Folcroft and/or Folcroft
Annex or in any other business relationship involving the owners or operators of Clearview,

Folcroft and/or Folcroft Annex?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

Describe your business relationship with the following individuals or companies.

a. Mr. Mike Wilson;

b. S. Buckly Trash Hauling;

c. Barratt Rupurt Hauling Service;

d. Tri-County Hauling;
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10.

11

e. McCloskey Engineering, Inc.;

f. Mr. Bernie McNichol;

g. Mr. Harry McNichol;

h. Tri-County Landfill;

i. Mr. Charles Frank; and

J- Mr. Matt Brimmeier.
Response. BFI is unable to answer this request at this time in light of our exhaustive efforts

as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

Did you conduct, or did any person or entity conduct on your behalf, any environmental
assessments or investigations relating to contamination at Clearview, Folcroft, Folcroft Annex,

or any other Site areas?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

If you have any information about other parties who may have information that may assist the
EPA in its investigation of Clearview. Folcroft and Folcroft Annex and the other Site areas,
including information regarding partties responsible for the generation of, transportation to, or

release of contamination at the Site, please provide such information.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI 1s continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

Representative of yvour establishment(s):

a. Identify the person(s) answering these questions on behalf of your establishment(s),

including full name, mailing address, business telephone number, and relationship to the
company.

Response. Steve Doss
Manager, Superfund
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Allied Waste Management, Inc.
15880 N. Greenway-Hayden Loop
Suite 200

Scottsdale, AZ 85260

(480) 627-7082

Provide the name, title, current address, and telephone number of the individual
representing your establishment({s) to whom future correspondence or telephone calls

should be directed.

Response. Steve Doss
Manager, Superfund
Allied Waste Management, Inc.
15880 N. Greenway-Hayden Loop
Suite 200
Scottsdale, AZ 85260
(480) 627-7082

Jeffrey N. Martin
Hunton & Williams
1900 K Strect, NW
Washington, DC 20006
(202) 955-1552

If any of the documents solicited in this information request are no longer available, please

indicate the reason that they are no longer available. If the records were destroyed, provide us

with the following:

a.

Your document retention policy;

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request. BFI attaches as Exhibit B the following document:

Exhibit B: Title: BFI Record Retention and Destruction
Date: 09/01/75
Rev: 11/01/94

A description of how the records were/are destroved (bumed, archived, trashed. etc.)
and the approximate date of destruction;

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
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search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.

A description of the type of information that would have been contained in the
documents; and

Response. BF1 is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.

The name, job title, and most current address known by you of the person(s)} who would

have produced these documents; the person(s) who would have been responsible for the
retention of these documents; and the person(s) who would have been responsible for

the destruction of these documents.

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.
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Srowning-Ferris Industries Folicy
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: ’ Fazzrd Reramucn 3~z Desozuon
11/01,22 é AL ZE il

1

1

e
It i3 the policy of the Company o rataia all racords for 21 [2ast the minimuem p2ricd as 5:3:227in

acaoiicanle municipal, state and fadaral laws or regulations. Al racords which may subsiantialy 3
2 qbligations of tha Company arz 10 b2 r213in2d for a paricd of time which will razsonably assurs tha
availahilivy of thosa rzcards whan nazdad. All racords shall b2 claarly idanufiad, proparly siar2d and
agoropriataly safeguardad. Sach district ofice, ragignal office and corzaraze dapartimant snail es:a'c‘“
and maintain an arganizad, labslsd and sacurez {iling syst2m for alt Company records. Dasiruc:
r2cords shall take place pursuans: to a standard policy, and 2 confidantiality of racords should btz s
guardad during tha destruction process. Depending on th2 dagraa of confidantiality, shradding of
camain racords may be requirad. A racerd of all dogumeants that 3ra heing maintsined and ha: v
b2an dasirovad should ba maintainad by 23ch district offica, raqional offics and carporata dagammant.

Tha dastruction orccadura shall hava a maghanism which wiil assura thatit can be stoppad 10 cravan:
tna dasiruction of any records immeadiatzly upon being netifizd that tha racords ralate to p:- -*"‘g
thraatened litigation., Please refar 10 Appeandix "07 for the procedures applicable 1o suspansion
cdasucticn of documents in such circumsiances.

Vital records are to be idantified and aporopriatzly safeguardad. In addition o originals, copias and
duglicaies of any and all tangible martter writian, printad, tyozd, reaproduced, racordad, microfiima4 and
grashic matarial, racords maintained an magnatic tape or othar elecironic storagea media are also 1o be
covarad by the rzcord retantion policy.

Unl2ss otherwise requirad by law, itis tha Campany’s pohcy 10 ratain an 2x2cutad originsl 202w 37 all
mastarial documeants in the Corporat2 Litrary in Housion in 3 parmanant sacurity file. Itis our furtne

oolicy that all such typas of agrezemanis £2 exacutad in riziicata criginals, with one original cooy 12

th2 cther contracting party, ana for the ccal offica, and onz 10 b2 sant t2 tha Corporatz Litrary. In

iha avent that therz is only one exacuiad original documant, the griginal should be sznt 5 the

Zarzoraia Library, with 3 copy being r2iainad by the district or rz2giognal offica. Whila It wauld b

cifficult 1o list with particularity all the oyz2s of contracts and documents which ar2 10 b2 s2n7 10 ha

Ccr:o 2 Liobrary, the originals of tha fcliowing specific tyo2s of coniracis ar daocuments should be —

szntimmediataly to the Corporats Library:

vl Cparating parmit or authoru*y, if any, to engage in the wast2 business. This would 0zt includa
an operating permit for each individual trugk or 3 c¢ity licansa., This wauld includz muricipal
cantracts, including bids or bid sozcifications if thay are incorporatad by rafarencs in the
contract. Since the original of most permits ara raguired 10 b= xe:t at the facility, cozizs aof
all permits issued by federal, stat2 or local environmantal protaction agancias, including arr,
watar or land disposal permits should be san: to tha Corparate L:Draw

P2 LUnian caniracis.

(3 Lazsas of re2al property and long-term l2asas of perscral br:perw SUCN 33 wucks or Qin2r naavy

Tra nfgrmatan « the meoual m e pragarty of 3rwming-Fara induwinat, in¢., Houwsrtan, Taxss, 4nd = 13 349 vwad N0y 1IN 22rracian
wrth P cardiet of the Suainetas 3l 3F1 andfor ta subsdiary sampariav. Mo zart of the nlormmeon = 19 54 copmd ar irarctamad 13
any athar parman. The miormetion cantsicad harvs o deapratary and canfdantial infarmeren 2irectyy midting fo the pralftazamy and
nuciaes al BFT and 2 subsidiary samgunias.
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oATZ  03/01/73

avy. 11/01,/94 PACGE I T

i
(] Dea2ds o ra2al astarz, including titla p:)l cigs, 2nviranmanal avaluations, 29svacis of 2 aad
ginar purchase documanis in connaciian with tha asguision gr gvwnarship of land.

§ ~am

{3) Sala, l2as2, distributorship or other rype of markating arrangameants far major or so2cializa

aquipmant,

{3} Sacracy Agreements with customers or vandors.
(7} Employment ar Consuliing Agraemanis.

1Sy, at each ragional

I+ s the Comgany’s policy that thara shall ba cna dasignatad parsan at sach disy
ofiica and in each corporata dapartmant that shall bas r2sponsibla far document retanticn and
dastruction. The Manager of the Corporate Library has b22n designatad as the Corporata Sagord
Retznticn and Destruction Cocrdinator, the Rzgicnal Controilers have teen designated as the Ragional
Racord Retantion and Destruction Coordinatoars, the District Accounting Managars have bean dasig-
nated as the District Record Ratention and Destruction Coordinatars and each Corporate Department
Hzad will designate a Department Record Retention and Destruction Coordinatar for their daparmment,
The responsibilities of thasa coordinators are as follows:

Corporata Record Retenticn and
Dastruction Cogrdinatar - Manager of tha Corporata Library

(1] Mainzaing mazeriai documents in the Corporata Library and diracts the orderly dastruc:ion of
thosa racords pursuant t1a the Recard Ratention and Castruction Scheduta, Maintains 3 listing
aof tha documents nat have bzan stor2d and thea Jdezurmeanls that nave been dasiroyad

{including dastruction datas).

12 Tsiahlishes and maintains a Racord Rz2tention and Casiruction Schadula in accordancs wiih
legal and tax raguiremeants.

e} Obtairis by Cecamber 31st of each calandar year annual certificatzs from the Ragional and
Cegartment Record Retenton and Destruction Coordinatars verifying tha: each leocation or
corporate department of the Company is maintaining and has dastroyad thair records in
accordance with the Campany’s Recard Retention and Desiruction Schaduls,

i) Issues notifications of revised ratention periods far documents raquirad forlegal procaadings,
audits ar investigations.

() To safaguard the confidantialivy of racords during tha dastruction process, pravides guidanc
1o Company personnel ragarding the proper methods of destruction of rezords.

) When reguested, providas guidance to Company gzrsonnel on filing and micrsiilming

procedures. While most original documents may bta destraoyed aher they have baan

microfilmed, cerain original decuments may need 10 te maintained. The Corporatz Racord

The informetian N thm manual = e raparty of 3rownmg-Femm induxtnae, Icc., Hauwtan, Texse, and M 10 34 Uead 3nky i1 Sannactan
with tha conduct al tha Suairwes of 8F] and/or e subedisey campaniat. Mg 2art of the infarmation = 12 9¢ 2a0ud 27 trenefermd 22
any athef parson. The informaeticon cantained harsin m proormtacy and confidental inlormation direc™y mlating to the amiadility ard

succwd e ol BF[ snd ite qubsidiary 2amosnies.
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Raiznticn and Dastruction Coordinator should B2 cansuitad prior 10 tha implamen
microfilming program.

Reacional Racord Ratantion and Dasiructicn Coordinaiors -
Ranmional Canirgilars

Mainztzins tha rzgicnal office’s records and direcis the ordarly dastruction of thos2 racords
pursuant o thae Record Rateniian and DOastructicn Schadule,  Maintainsg a listng 2
documants that are being storzd and thz documeanis 1hat have bazn dastroyaed (inciudi
dastruction datasl.

If considarad nacessary, the Ragional Rzzord Retanticn and Destruction Coardinator may issus2
regional recocd ratention and dastruction guidance and scheduies w0 sugglemant this palicy.
Such ragional policies may list additional records or insiructicns bul must not contradic: any
instructions or retention periods stated in this policy. Orafis of any propased regional recard
r2tention and dastruction guidance policies should 2 sant 1o the Corporate Racord Reiention
and Dastruction Coardinator for raview and approval before they ars issued.

Farwards the regional office’s original, maierial documents (o the Corparaze Library, 20suring
that copias of all originals are ratained far their racards

Obrtains by Oecamber 15th of sach calendar year annual c2rificatas frem 2ach Distric: Razar?
Reizntion and Destruction Cogrdinator verifying that each distric: within the ragicn |
main:aining and has dastroyed ihair records in zzzordance with n2 Company's B
Ratantion and Dasiruction Schadula,

=T

Submits by Cecempser 31st of each calandar y=ar a certificate (522 Appendix "37) to tha
Coarporatz Racord Ratention and Ozstrucucn Coordinatar varifping thatihe ragionis mainiaiain
and has destroyed their records in accordance with the Company’'s Record Retsnticn an
Oestruction Schedule.

Assists Corporate Le2gal Depariment parsannal or outsids counsat far tha Compsny with
document production requests. )

Disirict Record Razzntion arnd Dastruction Caardinazars -
District Accounting Manazars

*aintains the diswict’s records 3nd dirzgss the ordarly daestructian of thasa ragcords oursuan:
to tha Record Ratantion and Cesyuction Schadule. Maintains a listing of t !
have ba22n storad and the documants that have ba2an dasirayad (including dasructicn 2atas).

Forwards the district’s griginal, matarial documeanis 10 tha Corporaiz Library, 2nsuring thal
copies of all originals are retained for their records.

Tha inforAmston in thet Manual o e property 3l 3Cawring-Ferme Indun s, e, Howwtan, Taxan, ard %13 94 yaad andy ‘0 23nraclian
with the canduct at the duminase ot 371 sndior s subadiary companime. Ma part ot tra intammation s 1o 94 cop-ed or renatsrmad 22
any otrar persan. The information contained herta o grogrmtary ard confidentiai infarmatian dimcTy milating ta tha prolzaadlty and
uccedd af 371 and ma wuBeidiary camoane g,
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{3 Submits by Oscembar 15th of sach calendar yaar a cartificas (S,, Ago2andix ) 12 ths
Ragional Hecord Retanticn and Dastructan Coordinatar varifying thas tha disrictis mam'aﬂi"l-g

and has dezsiroysd thair records in accordance with the Comﬂan/ s Racard Ratentiznsand
Ceastruction Schedulia.

(=) Assists Corporata Lagal Dzparmirmant parsennal or outsidz caunsal for the Company wiih
documeant production regquests.

Denarmment Record Retantion and Destruction Coaordinarors -
Dzsignated by Degarmment Head

{11 Maintains the corporata dzpartment’s racords and directs the ardarly da2siruction of :hose
rzcords pursuant to the Racord Ratention and Oestruction Schedula. Maintains alisting of th
documents that have been stored and the documenis that have besn destroyed (-ﬂc.&_dmg
destruction dates).

{2} Forwards the carporatz degariment’s original, matarial documents to the Corporate Library,
ansuring that copies of alf originals ar2 retained for their recards.

{3} Submits by Oecember 15th of each calendar year 3 certificate (S22 Appendix "C7) 1o the
Corporate Recard Reiention and Desiruction Caoordinator verifying that the c¢oroc
deparimeant is maintaining and has dastroyed their records in accardanca with tha Cor“::m'
Record Reatention and Destrustion Scheduiz,

IR

Assists Corporata Legal De2parmtment parsonnal or cutsida counsal izr hz2 Company wiin
dacumant oroduciian ragquasts.

RECORD RETENTION AND DESTRUCTICM SCHEDULE

A racord retention and dastruction schedule for documents of a2 marz ganeral nature begins talow,
3 scument retention and destruction schedules for more spacific documents, such as thasa praducad

by thaz Financial and Commercial Management Systams, ar2 putlished in tha manuals for thosa2
sysi2ms. Retention Period in the scheduls thar follows maans the number of va3rs a racord n2agds 1o
D2 maintained afier it Decomes inagtive, An asterisk [*) in tha Retention Period column ingicazas jnat
all sueh racords for vears beginning after September 30, 1885 mus: be retainad. As Interna! Ravanua

Sarvice audit lete i i . A"P"intha Rerention Periad column indicatas
that the record myst be germanantly maintainad. You may ba raquestad by the Corporate Racor
R2:2ntion and Dastruction Coordinator or Company attornays 1o Xeap cerain racords that ralatz o

sanding or thraatzned litigation. In thosa casas, the Ratantion Paricd exprassad in this Sfagcrd
Rawzntion and Destruction Schedule is to be automatically extandad beyand tha indicated Retanticn
Pericd, and the specific records should be mantained until you are natified that they may be desiroyad.
[ voy have previously jeen requestad 1o k220 ¢erx3in ragords. do not desirgy thosa racords wrul wor
havz varified with the Cornorate Record Rerention and Oestruction Cogrdinator that the ragords m3y
cadasirgyad. if a spacific contract requires carrain racards 10 be maintainad that ralata 19 eithar 0as

[

Tra niomaton v Lhe manuasl @ e proparty of Smwaing A errm Indueinas, Inc., Houatsn, Texae, ard % 10 D4 usad onry WA Sannactan
with the coanduc?t af the bunirmes of BF! and/ar s aubedisry campenes, Na 24t af the informaticon m 1o De capmd or Iranafarmd T2
oY athar parvan. The infarmatian contairad harein i grapraetary snd canfideatial informatian dimctly miating to tha profitaairy 1rd
wuccesd of 8F| and ta subdidiary zamoenias.
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ioh or that companry, h2 racards nazad 10 t2 mantainad far that pariod of dma in the avan: thas tha
pariod specifiad in the contract is in 2xcass of tha policy ratzation pariod for thosa documants. [§
cartain racords have baan kept far the Retzation Periad, 3 sgacific contrac: doss ngt reguirs 1 lon g
Ratantion Pzariad and a notification has not b22n r=cew=d that raguirzs a longar Ratantion Pariad, h
razords should ba dastroy2d as soon as possibla aler th2 and of tha indicatzd Retenton Parind. 17 you
hava any questions ragarding whether or not cartain racords should ha kapt, or if you arz awsare of any

Q
Q ulations that may raguire a langer period of retantion for any documents, pizase contacr th2 Carpar-
:a Racard Ratantion and Dasiruction Coordinaior.

RETENTION
MAME OF RECQRD PERICD

Accounts Payable

Histary File

Invoices-Fixed Assals

Invgices - Other than Fixad Assets

Check Registers

Check Vouchers

Ledygers

Vandor Maszar untl suparsadad
Accounts Racaivabla

Transactians 1 menth

[nvoicas

Ladners

Assidantial Paymant Siubd 3 monins
Azzounts Uncaollzetibla

Listings

Caorrespondance 2

cguisizions (Complatad}

Accountng Warkpapars P

Closing Documeants 7
Agraamants and Contracts 10
Alrzraft

Maintznanca Records transfarrad at

Ocerating Records
Amecriization Records - Praperty s

Annual Repors - Financial P
~ruci2s of Incarporation >
A Reports
Invironmental Audis 1 year aRzr zzmplation
of action glan
intarnal Audit Reports 4
Safaty and Ciaims 2

Tra inlamnatan in the manyal s e progerty al A wring Ao industres, 'nc., Howartan, Taxss, sod 4 23 34 bsed 200y N 22Aracian
with tha conduct af tha Sosiress of BF| ard/ar 23 tGhadisry compenms, Na part 3f T Aformaton w 13 Se Zoamd ar Sarsfermd 22
arvy OUNer parsan, Tha aformation camtained harin m popratscy and canfdental infarmetian dirveTy risting fo tha pffasicy and
succave af BF and nx sybsidiary campeniors.
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| DATE 0301473

EREU: 11/01/24 (

MAME QF 82C0ORD

Autoclave Opearations
Time/Temparaturg grapns
Valume/Meight processing reports
Inspection/Mainteznance checklists
*anifest (shipping papar) records
Sactarioiogical maonitering records:

Alr quality tasting.
Boilar watar testing.
pH of liquid of scrubbear systams,
3ank Racords
Ceocsits
Reconciliations
Statements
VWire Transfers

2ids
Accepted Contracts
Rejected Cantracts
Raquests for (Purchasing)

Fluzgrints
Fazility Othar Than Hazardous

Waste Facility

22ard Maetings
anutes
Mazzboak (1 capy)
3onds
Indemnity, Performances and
Surety
Szlf-Insurance
2udrget Files
2y-Laws
Caiandars/daytimers

Cash Recaipts

Crecks, Cancellad

Mo legal action
Warkmen's Compensatian
Closura Plans
Compliance Orders

REITENTION

3 months

-

10
8 manths
2

unsil
suparsaedad

P

0

o
3
=

ne longar
than 1 vyear

-

Tha infarmatan n the manual = e praparty af 3rawRing-Fame Indumtrat, 'ee, Howetlan, Texi, Wnd = 73 54 wread 3Rey s 30 rec it
with tha conduwct af the duminass of BF1 snd/ar s subsdiary campanmt. No jar of e infarmation & 19 e zapied 9r ranelarad 15
any other peran, The information contamed hervin M 3ropnatary sed canfidential inormatan dirseDy risting to D 3o iahiirey and
succans af BF1 and X sudexdiary companme,




Browning-Ferris Industries

| . .
~ - s - K, r
[DATE 03/01/753 l szCTioN ok
J- - — Racerd Reantion 3~2 Dasrocian ;
l REV: 11/01/34 ’ PAGE 7 CF 20

NAMEZ OF RECQRD

Contingency Plans

Centracts and Agraements
Capyrights
Correspondence

Chronolagical and/ar Raading
File
Cradit
Applications
Authorizations
Department of Transpaortation [nspections
Oiscontinuation Reports

Oisputas (see claims)
Oividand Records
Dividend Registar
Criver Records
Srake inspection Cualificaticns
Daily Log
Cispatch Logs
DOriver Qualification Filas
Annual Updatas
Medical Examiner Cerificats
Controlled Substance Tests
(NIOA) negative resuits
pasitiva rasults
Productivity Sheets
Record of Duty Status, Hours of Sarvice
{393)
Route Sheets
Sarvice Tickat
asamants
nginearing
Crawings and Tracings
Patants
Plans - Landfill Sitas
Projects, Abandoned
Prajects, Campletad

m jn

i
[ 1

until
suparsadad
10
P
same ratantion
periad as
racord that
it suppars
2

P

5
5
10
maintain currant year
annual raport - 10 y2ars

P
P

and of employmenty + 1 year

4
~

1
and of employmant + 3 years
3

until supersadad

nuccess of B8F and ta sudsidiary como anes.

Tha infarmaton 1 the Manusl k2w 3roperty of Aowreng-Farrm rduathey, ic., Houran, Texad, 4nd a 13 34 Leed 208y 10 Zacracon
with e candoct of the bumiraes of BFl ard/oc it subendlacy comperies, Mo part of e information w 2o e capwd ar Tarafsrmad 12
iny athar zersan. The nformation contsowd hasvn  pmpretacy sed confdard ol infarmaion direTy ralating Lo tha am iy and
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'DATE 03:01/73 ! lSE HORN
- . Racord Rarantion 3~2 Desiruction f
RV 11/01/92 ) {PAGE s JFZEC
N
RETENTION
MAME OF RECORD A=RICD
Rapars, Final Crafts P
Prograss 5
Standards P
£xpense Reparts (including suppoming *
documentasion)
Gzneral Ledgers (o
Gznaral Ledger Account Analysis *
Financial Reports - Annual 10
Manthly 5
Fiscal Year-End Reports 81, 79 1C
{All financial reports will be
mainiained by the Corporats
Zxt2rnal Reparting Oeparment.)
Fixed Assets
Dazrail * plus 3 yaars
after end of
year in vwhich
assa2tis sold
Fiscal Year-End Maszter Filz 7
Fiscal Year-gnd Rzpors 10
Facms until
suparsadad
Formulas P
Franchises P
Handbooks, Employas P _
Hazardous Waste Facility Qperating Racord :
{S=2 Appendix "A")
Historical Company Qata P
[.R.S. Rulings o
Industrial Hygiene
I.H. Survay & Manitoring Results end of employment + 30 years
Chemical Inventory end of employment + 30 years
Martzrial Safety Data Sheets product usa + 30 years
CSHA Citations (Intgrnal) P
DOT Citations {Intarnal) P
[nsuranca
Caruficates of Insuranca untl suparsadad
Policies 2
Racords other than Waorkmean's B
Compensation
10

Workmen's Compansatian

Tha IfamMmation 0 the manusd = e 2 party af 3mwning - Feoms oduatried, G, Haweian, Texass, and = 12 34 vasd anfy 0 S3A0achon
with the conduct of ™ Suainess of BF] snd/or its subediary campanes, Na part of tha infarmation w 1o be coprd ar ranelemd 3
any other parsan, The informmation contained Rersin m Jragoetsry sod contidential inlomation directly rleting 1o tha profitsaility and

succass ol BF1 and it1 subeidiary companies.
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Qs5/017/73 ’ SECTION TR
= ' Record Ra2tandan and Tasruction
11,01/24 J o5z 3 oFan ‘
1
QETENTION \
MAME QF RECGORO FZRICD
Intarcompany transaciions with .
supporting documants
intarnal Publications P
fnventory
Listing *
Plant and Fixturz P
Proparty 2
Supplies 2
[nwastment Tax Crecit Computations .
Journal Entries - Financial *
Justice Department Negotiatians 10
Labor Unions
Contracts and Supporting Papers 10
Disputes 10
Landfills
Accrued Landfill Repairs Raport =
Caompany Trand Analysis =
Qaily Operaticns Diary 3
District Managar's Monthly until
Inspaction supersadad
District Managar's Quartariy 1
Regort !
Geological Reporis P |
Geolaogical Surveys P
Groundwrater/Surface Wazer o]
Reports -
Groundwazer Monitoring Wzl
Construction Details
Well Drilling Parmits P
Wall Abandonment Permits and P
Certificatas
Map of Hale Lacations P
Hazardous Wasta Landfill {See Hazardous
VWaste Facility Operating Record Appendix "A”)
Hourly Wastz Flow Records unl 1
supersadad \
Landfill P&L Statement P
P :

Landfill Transactions Reocrt ; |
Landfill Revenus Control Farms
Forms Qther Than Quartarly

Checklist

j—y

The Nfarmatian A Nl Manuai o e 2roparty of Smwnricg-F ome ind U, Inc., Houmrian, Taxas, ind = I3 Da Lead oy N 22NM4cTGn
wirth the canduct of T business af BF| and/or 23 swbddisry compaied. No part of tha inlormatian = 12 b4 200ied ar rars!emd 12
sy athar parvan. The informatian contained harvin m §rogcrstary and confidertial infamnatian direcy milstng to tha groftability ard

succees ol 3F] and its subeidiary caomoanine.
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ASTENTION v
MNAME QF 35C0OR0 PERICD
Quartarly Chacklist 3
Landiill Rzvenusz & Oisposal P
Acct. Analysis
Manifasis
For Wastas Ganeratad by Company 3
For lncoming Special Wasta at Mon- P
hazardous Waste rFacilities
For Wastas Transporizd by the 3
Campany
Methane Monitoring Raports P
Operating Record p
Claosure/Post Closure Plans
Corrective Action Documentation
Financial Assurance Oocumentation
Gas Monitoring Results
Groundwatar Monitoring
Hazardous Wast2 Inspectian Records
Leachate/Condansata Recirculation
Demonstrations
Location Rastriction Demonstrations
Qther Records that may ba raquired by tha
Parmit, State or Loca! authoritas,
Trip Tickets 3
Wast2 Characierization Oata P
Lz2ases 10
Lamers of Credit 10 -
Litigation 10
Manuals {1 copy) p
Mans (Engineering, Proparty) s
Markat Research 10
This retention is for final
reports and significant
supporting papers. All
athars should be discardad
vwhen project is complatad.
tarket Davelopment Warkpapars ’
o |

Madical Waste lncinerator Cperations
Time/Temperaturs graphs.
Voluma/Weight processing raporis.
Inspection/Maintenancs checklists.
Manifest {shipping paper) records.

The witarmatian in e manusl s the groparsy of 3rowning-Fem lndudtres, 'ne.. Aaoustan, Tazas. ard 4 %5 91 Wead 308y n 2anrazlion
with the conduct of the businedd of BF| and/or its euddidiary sompanias. Mo art of the infarrmation & ta Sa cagied ar transfamad 12
any ather peran. The infarmation cantsined Marvin  amaratary and carfidantial infarmmation dirscty mlating ta the zmtlitandity 1nd

succass of 8F1 and Ha subserdiarmy camganing.
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. Racard Raendan 2~d Sasruciisn !
/0194 ‘ |Pacz 11 GF 20
|
RETEMTION
MAMEZ OQF RZCQORD PERI00D
tquipment tastng results:
Air quality 12sting
Ash (T.C.L.P.) tasting
Boailer watar tasting
pH of liquid of scrubbar systems
teamoranda, General 2
Minutes of Meeatings (other than Board Ma longar than
Commitiees or Senior Managemeant Mastings) B months
Manitoring Reparts P
MNaws Releases P
Natas
Meeting notes not requirad by law 1
Sales and Markating 3 months
OSHA
zvidence of Correction 10
Inspections 10
200 Log 5
5

200's Annual Survey
OSHA 101 Supplementary Record of Occupauonal

injuries and lllnass or First Repen of Injury 5
Employment Hearing Test Rasults and of employment + 5 years

_ Hearing Cansarvation Management Rapans 3
Coinions, Legal A
QOrganizational Charts {1 copy) 2
famnerships 1Q
Patants P
Payroll Records

Oeductions *
£arnings Records P
Garnishments 10
Master Fila ({ADF) 1
Management Summaries (ADP) 1
Quarterly Wage and Tax Reports *
LADP)
Rate/8onus Autherizations 5
Fagister 10
Ralocation 5
Sick Eenefits 10
Time Cards *
\Worksheets 1
P

Parmit Applications

Tha informaton in the manual m U propery 3l 2eowneg-Fems Induetres, Inc., Houatan, Tetad, and % 13 34 uead ONPy 1N 2ancaclian
wWith the conduct of the business of BF! and/or its subedisry campanms, Mo part of tha information m 12 54 copied ar Wane!ame4d 13
any athar garson. The infarmatian cantained harvic m praprietsry and canfidentisl nfarmatian dimety mieting ta the profitaadicy ina

succasd af BF| and it aubsidiary campaniae
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‘ DATEZ 08/01/75 l

[ 42]
tn
oy

REV: 11/01/94 J 2453 12 TEID
]
RETENTION
MAME QF RECQRAD 2E3{00
Parmits - Facility P
Parsonnal
AHirmative Action Claims 8
Applications, Rejactad 2
Antendance Recaords 5
Zanefit Plans P
Contracts 10
Oiscrimination Claims 10
Zducation and Training end cf amglayment
plus 5 years
tmployee Records Folder: end of employmeant
plus 5 years
Application
Zvaluations
Memos
Parsonnal Action Notica (PAN)
Wed4
Incentive Plans 5
Job Descriptians P
Mezdical Information/Heaith Rzcords
Audiometric Tast Results end of amploymant = 3 yaars
Individual Casz studias
Employes Hearing Test Reparts end of empleyment + 5 years
Maisa Exposure Measurement Recards 2 years
Chest X-Ray Qriginal Fiim ermploymeant + 30 years
Chamical Exposure Racord zgmploymant + 30 yzars b
Drug Screen Results 9 yeaars
Orug Program Repors 5 years
CQOC or MRO Drug Screen Result forms S years
Computerized Medical data in HRS =
Microfilmed Medical Surveillance Recards
Prysical Examinations, including medical history end of employmenrt + 30 years

& assessmant, medical test resuits on:

Preplacement Physicais

Periodic Fhysicals

D.0.T. Physicals

Madical Campliance Raports

Perry Cash
?lant Design and Equipment
Plant Performance Reports
Palicies, Corporats

currant yzar
3
=]
10

P

success of BFl and R subdidisry camaanias.

Thea mformaticn o thee Manual » the roperty ol 3mwning -Fermu Induwines, lec,, Maustan, Texse, 3rd < 13 34 uvad 3Ny N 23ANacLan
with the conduct af the dusineas af 8F] andlor ita 1ubdidiary camganme. Mo Dt 9f the nlarmatian = 13 b caped ar transtard 12
any ather pemon, The infarmation contsined harsin m prmpretary and canfidential infarmation dirsctty mlating to the pmltasiy ang
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DATE  09/01/73 szetion o
— Azcord Rztandzn a0 Dasrucion }
RS\J: 1]{"0]."9-‘- I"DA:E 3-: ::

NAME QF RECORD

Prica Lists

Prica Quotations
Purchasing
Sales
Pramissory Noies
Proparty
ADstracts
Agpraisals
3ids and Estimatas
Deads
Eazsements
Laasas
Real Property
Paersonal Progerty
Momgages
Cotions
Purchase Agrzaments
Titles
\Watar Rights
Proxy Racords
Signad Cards
Hagisters
Zurchase QOrdars
Ganeral
Capital txpenditures
Rzorasantation Letiers (See Ssciion 113)
Record Retention Certificates
Safary
Safaty Awards linternal}
Lass Exhibits {inzernal)
QO3HA 200 Logs (RKS)
Quarterly Safety Statistics
Safzty or Injury Frequency Repors
Warkshop/Employea Meeting Records lintarnal)
Salzs
Call Repars
Ragional Sales Summary
Sacuyrities
Agraements with Trusteas
of Security Issue

entil
supersadad

in L)

s

Oy

[N

10

s

P

P
currant + 1 year
currant + 5 years
1 year {internal)
3 yzars
%

B8 months
2

P

succans af BFI and an subsidiary camaoaniy,

Thae inlormmaticon vt (N Manual m e PrOpemy ol & wmng:Foms Kdus s, ing,, Moustan, Texed, srd = 10 D¢ Usad 9Afy 1A SoNnectan
with the canduct of the business af BFl and/or ts subdedisey campanees, No gart ol Tha informaetxon m ta be doprd or raralarmsd 1o
any ather pervan. The infarmation cantained harid W 3ropretary snd saafidentisl informateon diretly misting ta the sroftagimy ard
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Q%/01/73 J bszzTio >
- : R2card Ratantion a-d Dasvraziis t
rongs | a3z 1 2723
[ i
RETEIMNTICM \
MAME OF RECQORD PE3100
Applicatgns, Listng P .
Bank MNotas 5
Ragisiraiion Statamanis P
Securities Txchang: Commissicn ?
Raports and Regulations
Stackholdars, Lisis of IS
Stacks, Capital
Applications for issuance P
Cartificates Canceilad &
Sales ar Transiers 3
Stock Qption Records e
Survays
Market Data 10
Property F
Taxzs
Fedaral Excisa and Usa *
Forms W-2 ’
Farms W-4 and 1033 *
lncame, Fadaral ?
Ingcoma, Siats P
tMotar Fuel 10
Proparty 25
Siate Sales and Ussz 3
Sccial Security P
Talaghene Call Rapors no longar
than 5 mecnins
Tradzmarks P
o

Training Programs, Manuals
and Updates
Training Workshop Parsonnzl Files

Training Warkshop Attend22 Razards
Undarground Starage Tank Racords
Closuras Records
Corractive Action Reporss
Qwnrership Notificaticn
Ralease Repcrs
Yehiclas
Annual Venicle inspaciicn (333)
Ragair Repors

and of amplaymant
plus 5 y=2ars

until sugarsadad

T v U

13 menins

The intarmatian 0 tho manusl i the sraperty of 3awring-Fams industnes, 'nc., Hauetan, Taxas, snd 2 19 39 uead anly 10 2a7recioNn

with the conduct al the Businacs of AF] and/a7 13 1yBeidiary Compenrms, Mo zart of the infarmation 4 13 34 c3p-ad ar rerefarsd 10
sny gther pertan. Thae informatian contsined Parin w pragretary snd canldantial infarmation direg?™y reiating a3 the aralin an:itry and

wucteat ol BF) gnd e subsidiars camoaniae.
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MAME QF RECTORD PER100

Rapair Crders 4 y2ars
Conditicn A200rs J months afer

Working Fapars/Supporting
Coccumanziation

Accounting .
Znginesring 3
Landfill Campaciion YWorkpagpers *
and Fiy ovear
Environmental Audit unzil finat
Ganersl same ratanion

| pariad as racard
\ that it supperts

lnsurance 4
_‘ Intarnal Audit 3
‘ Lagal 10
Szcurities and £xchange Commission Raports P
Taxas 20

The intarmation in the Mmanual % the proparty 9! 3rawning-Farms Indueinae, 'rg,, Hauelon, Taxse, 1rd % 13 54 Lead safy N 23~0a3%an
with the conduct af the dusiness of 3F1 and/or s wubdidiary camganms. Mo Jurt of the infarmation = 19 %9 230ied 27 (7anefarmad 12
s0vy athar pertan. The infarmation cantamaed harmin m 3rogrietacy and canfidantial infarmmatian dirsctdy ralaieg 13 tha gralitadicty ard
tuccass Al BF] and 2 aybediasy cameaniag.
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BPENDIX "A” 1=

HAZARDOUS WASTE FACILITY QPERATING RECQR0

1

Tha raquired elameanis of an agperating racord for hazardous wasi2 facilities shal includs jt1ams natesd

3

bzigw and arything ra2guirad under Part 241,212 ({3z2cards), Subpars T Nanifas: Svsiam,
Racordkazping and Raporiing of Part 254 (Standards) or spacifiad by tne facility sarmit. Tha Opzrating
Racaord will cansist of any of 1ha following aoplicabla racords:
1. Customear and subcontragior agraamants,
2. Caruficatas of dispesal of 371/CZCOS5 ganaratad waste ails/solvants,
3. Typa and guantity of chemical wasi2s {as dafined by Szction 251, 'Sc cial Waste Agoroval

Procadures”) raczivad or shipped, datzs of rzczipt and/or shipmant and ma:nods of manzgamant,

Py

Facility laboratory notebooks,

3. Location and quantity of wasigs within the facility {grid mazs iar landiills) cross-rafarancad 10
manifast numbers,

[}

Summary raports of all ingidanis requiring implemeantatien of the facility continganey plan

7. Allintarnal and agancy sil2 iNSpacLcN rapans,

3 Il agplicabla sit2 manitaring data, such as:
- Groundwatar Manitaring Data,
. MPDEZS Discharge Data,
- Data on any Oischargs To a YWaste Water Tr2awmana: Plans, ~
. Leachate Ganaraton and Analysas,
- Meathane Maonitoring,
- Amaoient Air Manitaring,
Metrological infermation, and
- Industrial Hygiene Manitoring,
3. Current closure and post-closura cost estimasas,

i0. Czopizs of all applicazla parmits,

V1. All corraspondance 1o or from 3 ragulatory agancy, and

18]

Capies of the following olans: YWast2 Analysis, Facihity imsgazusa, Pragaradnass and Pravantion,
Commgﬁncy, Groundwazer Manitoring, Closur2 and Pz2st-Closure. (MNOTZ: hazardous wast2
f3cilities muss maintain currant capias and all gravicus varsion

S thesa zianst.

("1

Tha wilormatian in thus manual e the aropecty gl Aawrming-Farrs industnes. lnc.. Housion, Texdu, snd %13 34 usad 3n8y 0 Z3NC4TL0N
with the conduct af the businass o! 37| and/ar s submdiary camgsnies, No Je 2! Tha informaticn 973 54 z20ed ar (fareiarad 12
any other parsan, The information cantainad harn 4 smpratary snd cantidential inlamuanen directy mishng 13 the prolitasiicy and
syc=ass of 3F| and s sudeidiary gompaening,
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S2z373 Reientgn and Sasrozuon |
l2a52 "7 CFid
APPENDIX "8 v
REGIONAL CERTIFICATE v
RECQORD RETENTIOMNM AND DESTRUCTION
| am the Regianal Racord Aetantion and Des:ruction Coordinatar for the Sa2zicn (tnz

“Ragion™) of Browning-Farris Industries, Inc., 3and in such capacity, | have cusiady af th2 Rz25i0n's
racords. In accardanca with BFI Corporatz Policy #0111 of tha Policy and Precadures Manusz! [the
TRazaord Ratzntion and Oastruction Policy ™), 1 da herahy cactify that ! am familiar with such oalicy 3nd
nave maintainad all of tha Ragion’s records in accordance with the Racord Razzntion and Dasiructicn
Pclicy. Relying upcn certificates executsd by eacnh District Record Ratsntion and O=siructicn
Coardinater within the Region, | cartify that except as raflectad on the amached Schedulz of
Suspensicn Notices which remain open at the date of this Certification, all of the districs racards within
tnz Region have bezn maintained and/ar destroyed in accordancs with tha Rzcord Ratzniion and
Dastruction Policy., Furthar, [ cerxify that the Region’s racards have bean maintainad and/ar dasirayad

in accordance with the nolicy.

)

12d ihis d3y of Dacambar, 13

The inlarmaeton n thee Manual s tha 2ragerty 3l 3o wring-Farms ndusiras, Inc,, Maustan, 79248, #nd 13 34 4$49 3Ny N Z3nrecon
with the canduct 3! the Business ot 37| and/ar ts 1ubediary zamgoaniac. Ng 3arm 2! the informetaon w 12 34 200wmd 2r farelarmed 12
any athas peman. Tha infanhation ¢antaired Rersin i arapnatary and canlidantial inlarmation 2:ractly miating 13 tha srafsnimy ard
succadd of BF] and ts sudsidiany campaniae,




Browning-Ferris Industries Policy

03/01/75 {32708 DA
. ! Racoed Aztaniicn 202 Dastronticn :
11/01/84 ) | PAGE 13 CRIT
APPENDIX "C” T
DISTRICT OR CORPORATE DEPARTMENT CERTIFICATE N
RECQRD RETENTION AND DESTRUCTION
I am the Reacord Ratantion and Osgsirucucn Coardinator icr (il in dissrice ar

carporate dapartmsent), and ia such capacity, | have custody of tha district’s or carporata deparmmant's
recards., In accordance with 2F] Corporatz Policy #0711 of tha Policy and Frocaduras Manusi (th
"Rezord Retention and Destruction Policy™), 1 do haraby c2mify thatl am familiar with sueh pailcy and

havez maintained and/or dastroyad all of the district’s or cgrparace daparmment’s r2cords in accosda

their status, as of the date of this Certification.

This Certificate can be reliad upan by the Ragional or Corgorata Racord Ratznton znd Dasirecion

Ccerdinatar.
Dazad this day of Oacemizr, 13

(Signaturs)

{Tycad or Printad Nama)

The informati@an in thid maaual o tha 3r904rTy ol 3mwning-Fems Industoad, inc., #3090, Taxas, and 423 31 Lead anly A 23rnasian
with the canduct af the Susiness af 3F! snd'or T subtidiary campaniae. No 24T af e information = 19 34 23p4d ar rarelamd 1
any athar gaman. The infarmatian caatained harvim @ prmoratsry and 2antidantial infarmatian dimaty relating 12 the ariteaimy and

suceaen af BF] and 2 subaidiary 2amoanied,
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APPENDIX "D

SUSPENSICN OF RECORO RETENTIAON -
AND DESTRUCTION PRCCEDURE

ha following procadurz is designzad to provide a3 mechanism which will assu
litigation or other legal procezdings will not be inadvertznty d=s.roye:‘ pursyant 1o th2 =2
Ra:sntign and Destructon Policy. The wrongful destructicn of recards ralazad i litigation
lesal araceadings could have very saricus consaquancas far the Camgpany including hindaring tha
Campany's atility to defand its2if and making it impassicle far the Company 10 r2szond to ¢ m
oraduction requeasts raguirad in such mattars. Therefora, itis critical that tha procadur2s s21 famn

baiow be carsfully foilowed as a par of the Record Ratention and Destruction Policy and :hat tha
document destruction process outlined in the Policy be carefully failowed and obsarved.

U:.on raceipt or notice of a document requirement, the parscn rasponsible far managing the lizigation
ather legal proceading ["Respansible Managing Parson”) to which the documants parizin shall
ca —;m{ly review the document reguirament o d2termine tha documents coverad and the locaticns

affected.

Immediately upon canclusion of that reviaw, the Responsibla Managing Parson shall advis2 in writing
{*Suspensicn Noica™) the Racord Reteation and Destruction Coardinator ("RADC°] at tha aifzg:iad
lzzation and region of the document raguireament, The Suspensicn Motice will, as comzolazaly 2
passinle, dascribe tha catzgories of documeants affectad, and, if aoplicadle, wransmit 2 cooy of 1n
az:ual request. Tha Corporate RROC will r2ceive a capy of tha Suspensicon Natice. As to documanis
within tNose catagaries, tha normal destruction schedule shall te suspandad uniil furthar advisad,
Responsibiz Managing Parson for 2ach litigation or othar l25a! proceading shall advisa the AR
az iha affected locaticn in writing when the docurnent requirement with ragard to 2 particular ma
bzan fulfilled or for any other reascen is no longar applicables and the suszansion is fo lon

re:u}red. A copy of the notice of tha lifting of the suspensian shall b2 zrovidad 1o tha afac
Zazional RROC and to the Corporate ARCC.

sar
Gar
29

AT the tima the suspension is fifted, any dacuments which, but for the suspansion W""L.‘!" hava
oraviously been destroyed, can then bz destroyed immediataly, All gther documeants far wnich tha
ratantian pariod has not expired shall thargafter ba destroyed according to the narmal r2t2nsicn and

- -

dasyruction time schedula undar the Record Retantion and Destruction Policy as if tha susgension ~a

-s3

L

nct ceogurrad,

Za=7 RROC a3t an a®facted location shall razain 3 saparate file of all such Susgansion Motice
As gart of the annual carification pursuant to the Racord RAazanticn and Destruction Policy, 2azn
zcatan shall submit a list of all opan Suspension Notigas listing sagarataly oy th2 name i

33 s21 forth in the Suspansion Motice, thos2 notifications whizh have bazn racaived during thad

The nianmatan 0 the Maruasl m the 3ra0arTy 3t 2mwnird-Fomrs induailag, Irc,, Mowatan, Teads, srd 450 D0 utad ARy N T30PeTLEN
wrth the canduct af the Sumirees of 371 and/ar its subsidisry camoareeea. Mo 24 al tha infarmation % 53 Da capied ar trerelsrsd i3
any athar pearvan. Tha nlamation contardd hernn = Jrugratary and sanfidantial imfarmation dimeiy =ia Ting ta tha pmaimaniry ard
auscaen of BF1 and s supsdiary zomornias.
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calandar year, thote which ramain opan from pgrior calendar yaars, and any tha: hava Dazn 2Tasad
during that caizndar year. The Corporaiz RROC shall raviaws the lis: and advis2 any aifeciad isc3ncns

and tha Responsible Managing Person in writing regarding any discrapancias.

At 112 end of sach gquariar of the Company’s fiscal year, the Cargoratz RADC will groducs 3 list of
cpan suspensicns bDasad cn thsa files of Suspansian Natices and noticas liking suspansions rz. 2
by the Corporatz RRDC, and will circulate tha

managing the litigation or athar legal proceadings who shall raviaw tha list and candirm its acours
and caorrect any errors,

[ 9]

list for ravizw By gach dasamment rasponsisla for

Tha infarmmetion it N manual 1 1ha pragerTy ot 3mwnirg -7 em Indueires, ind., Hauetan, 12134, 1nd & '3 34 uead ANy A 2arrachan
werth the canduct af e duninass of AF| and/or ma swBtidiary comaanme, No gart of T informastian « 12 24 s30ved ar trarslamad 2
any other parzon. The nlarmmetion contaired Marin W 2moretary and zanfidantial infarmatian direciy ristirg 13 1he pmbmanity and
sucsees of BF) and ts subsidiary camo artiaa.
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The following sat forth (ha company’'s oolicy regarding insurancs an r2nial 2273 o3tainad from rSatal
agancgias such as Matonal, Harz, Avis, eic. 1t should b2 noted thar th2 Comozny has an 25:336sn2d
corporaiz rat2 agrzemant with Natonal, and the Company racommands thas the travalar us2 Matonal
wheanavar passibla. '

Whan renting cars, 1he collision insuranca coverags offerad by the various rz2nsl companias i3 1o =a
daclingd, howavear, intha avent of a 1055 1o the car rasulung from 2rmploy22 negligancs or Crivar arror
tha first $230 of the loss is the parsanal responsibility of the amploye2, Tha amoloyaaidrivar will b2
chargad the firs: 3250; additional loss costs. if any, will 52 chargad o hat cost cantar. [f an
amployes elacts (0 purchasa the collision waiver insuranca, Nz ¢2 i ‘
persanally by the employas.

tof such cowarzge is (0 ©2 2arma

[

Primary liability covaraga far passangar vahiclas is zalrzady providad by tha ranial agengy and 2xc2ss
ltability coverage, if nec2ssary, will ba providad by exisiing 27l insurancsa palicias.

Zmplayees should be awacs that gursuaant to the t2rms af the Company’s agraamant with Matianal,
they are covered far insurance while traveiing on Campany businass, but if (ha travelar axiznds 3
business trip to includa pleasura traval, only 5312 minimurm limits will apply undar tha corograsa raa
with Mational, and in the casa of Califernia, any liabilizy for parsanal ravel will B2 th2 respoensitility of

tn2 travelar,

Thne ntarmatien A thua manuai s the ar3garTy 3! 3r:wr'.mq~Feml Indyalires, irc., Mouezan, Tagay, ar2 17332 gaed 3miy A I0MsInan

with the conduc? af e Susinges at 371 angd,/ar s subsidiary 2amoamaes. Na 3am 34 tne atomatan i1 13 31 2303 ar rarsterred o
#ny other geman. The infarmation cantsined nerein 8 3r3griatary and 23ntidastial infarnalian Jirsciry reiatrg ta tha sratitaadiny ard
suczase 3! 37! gnd 9 suotidiars saMoanias,




-~ 1900 K STREET, N.W.
N WASHINGTON, D.C. 20006-1109

FAX 202+ 778 » 2201
JEFFREY N. MARTIN

DIRECT DIAL: 202 - 955 « 1552
EMAIL: jmartin{@hunton.com

June 4, 2001

FILE NO: 32746.000038

U.S. Environmental Protection Agency
1650 Arch Street
Philadelphia, PA 19103-2029

Attn: Carlin Prisk

Re:  EPA Information Request
Lower Darby Creek Area Site - Clearview Landfill, Folcroft Landfill, and
Folcroft Landfill Annex

Dear Mr. Prisk:

This will confirm, in accordance with our telephone conversation last week, that the U.S.
Environmental Protection Agency has given Browning-Femris Industries, Inc. (“BFI™) thirty
days from May 30, 2001, until June 30, 2001, to provide an initial response to EPA’s
information request of May 18, 2001. As explained during our telephone conversation, we
expect that some additional time beyond June 30, 2001, may be required to locate and review
documents, and to locate and interview employees in order to provide a complete response.
We will discuss with you the amount of additional time for the submission of a more complete
response at the time we submit our initial response on June 30, 2001.

Thank you for your courtesy and attention to this matter.
Sincerely,

-

Jeffréy/M( Martin

ATLANTA BANGKOK BRUSSELS CHARLOTTE HONG KONG XNOXVILLE LONDON MCLEAN MIAME
NEW YORK NORFOLK RALEIGH RICHMOND WARSAW WASHINGTON

www.hunton.com



RECORD OF TELEPHONE CONVERSATION
Criginator: Carlyn Winter
Prisk
Date: 05/30/01
Time: 3:30pm, 4:25pm

Conversation With:

Name: Jeff Martin, Esqg. Telephone #:202-355-1552

Company: Hunten & Williams Received/Placed Call
Allied Wagte/BFI

Address: FPollow up:

SUBJECT: Request for extension tc 104(e) letter

Mr. Martin called representing Alli Wa to whom a 104 (e
was recentl ent concerni ower rby. Creek. Mr. Martin
indicated that be se Allied had acgui BFI recent and

moved HQ from Housten, th ecords woul ake some time to
locate., In addition he stated that they will need to locate
the records for the gpecific Philadelphia Area companieg that
may be asgeciated with the Site. I asked MR. Martin if he had
an idea as to how long it w d take them to compile th
information or if there were gspecific guestions that he

believed wo ose t reatesg roblem for him. He ted
that Allied will abl rovide some information goon -
Corporate documen ut he em ee record

customer lists and the more detailed things specific to the
Philadelphia area BFI companies would take longer. He stated

that another 30 -45 days sh d be encugh, I told Mr. rtin
that I would need to speak to Brian Nishitani, the attorneyv on
the cage and I would get o him a on_as possi .

After speaking tg Brian I galled Mr. Martin back at 4:25pm and
advised him that EPA is willing to give him until the end of
June - June 29 - that at t time I would appreciate a
call from him letting me know the progr that had n made
and an roblems he had encountered in locatin he

information. Also, any information located in the meantime
should be gubmitted ag a partial response to EPA. Mr. Martin

agreed to nd.a r indicating that he agreed to th
Lerms.




Follow-up needed: Fax interview summary to Jeff Martin.

Follow-up taken:
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SUSPENSION OF RECORD RETENTICON ;
ANDO DESTRUCTION PROCEQURE

Th2 fallowing procadura is dasignad to pravide a mechanism which will assurs (hatracords raiziad e
ation ar ather legzal proceadings will not be inadvertianty dasiroyad pursuant o th2 B

ention and Dastruction Policy. Thes wrangful destruction of racards rafaiad 0 ltgation or ¢
sal proceedings could have very sericus consaquenceas for the Campany including hindaring n2
Co*\pany s ability to defand itsalf and making it lmgossmla fac the Comgpany ta raspand to docum
orocduction requasts raquirad in such maters. Therefora, itis critical that th2 procaduras sat far':h
nalgw be carafully followed as 3 part of the Hecord Retzntion and Destructicn Peolicy and tha
cacument destruction procass autiined in the Palicy be garefylly foilowed and cossrved.
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Uzan receipt or notice of a document requirement, the parscn responsible for managing tha litigation
or other legal praceeding ("Responsible Managing Person®) to which the documants pzriain shall
carafully review tha document reguirzmant to datarmine tha dacumanis cavarad and the locatians

afagted.

Immadiataly upan conclusion of that raview, the Responsible Managing P2rson shall advisa in writing
{"3uspension Nasice®) the Record Retention and Dastruction Coordinater {"AADCT) at tha aifacied
lacation and region of the dacument raquiregment. Tha Suspension MNatice will, as comglaizly 3s
ssitls, dascrice the catagories of documents aifactad, and, if agplicadle, transmit a casy of a2
3=1:3l reguest. Tha Corporata RROC will receive 3 copy of the Suspansion Matc2. As o documant
within those categaries, th2 normal destruction schedula shall t2 suspendad untl furthar advis22,

v

w

e

Thz2 Rasponsible Managing Person for 2ach litigatian or cther lagal proceading shali advise th2 RAZC
- :m2 affzciad locarticn in writing when the documant raquirement with regard 9 a particular maiar
mnas nasn fulfillad or for any othar r2ason is no longar applicable and the suscz2nsion is no (anger
racuired. A copy of the notice af the lifting of the suspansien shall b2 providad 1o tha afaciad

Jssiznal RRDC and to the Corporate RROC.

W

At tna tirme tha suspensign is lifted, any documents which, but for the susgension weuld havs
oravigusly been destroyed, can then b2 dastroyed immaedciatzly. All other documents for wnica th2
ratantion period has not expired shall theraafer ba desirayed acsarding to the normal ratznticn and
25:roetion tirme schedule undar the Racard Az2taanen and Caseucticn Palicy as if tha susgensen nal
croccurred,

Il

]

Z3-% AR0C 3t an aFactad lacation shallr2iain a sagarat2 file of all such Susgansion Notices
AS ,,ar' of the annual cemificaticn pursuant to the Record Aegzznticn and Cesiruction 2ol
~z3van shall submit a list af all epan Suspension Notices listing saoar3tely oy (n2 name of U
as s2r farh in the Suspansion Notice, thosz2 nctificaticns which have been r2czived curl

0

The NICMMatzan 1 e manuasl = (e 2raparty 3t Aerming-Forrs induaines, (NS, MOLwtan, Tazas. snd @ 13 04 ueed Arry ot TIARMCIEN
with the canduct ol e Jusiness of 351 snd/ar a2 subadisry comparare. Mo 2t 31 tha nformataan = 53 3e 2apiad 37 trarslsm™d L3
any othar pareon. The ifgmmanan contained Necin m Jrapratary end sanfidentiai mfarmatan dirvei?y Mialing 1a e st ey 3rd
tuczses of BF1 and M3 wubediany 2amganme
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calendar vear, thote which ramain op2a iram priar calendar yaars, and any 1hai nava G220 classs
during that caiandar y2ar. The Corporaiz RADC snall raviaw the lis: and advisa any aifac:s
and the Responsible Managing Parsaon in writing regarding any discrapancias,

At th2 end of 2ach quartar of th2 Comoany’s fiscal y2ar, tha Corporate RRDC will groducs 3 lis;
opan suspensians based aon tha filas of Suspzansion Moticas and natices lifing suszensicns racay
by tha Corparaz2 ARDC, and will circulaze tha list for ravizw by each dapammant rasponsitia §
managing thez lizigation ar ather lagal praceadings whao shall raviewr the list and confirm its accurszy
and ¢correct any errors.

The nfammatan 0 thes Maaual m (Ne 2r334rTy 3t 3 wring-Farrs Induninas, 'ng., Mauetan, Taxas. and o 23 34 ysad 300y . 2300aCLan
with the conduc? of the Susiness 3l 3F1 and/ar 1 wuBsdiary Samaane, Mo part 3! ™ infarmatdn « 13 34 t301ed a7 rsnelemd ia
any other jarsan. The Riormmatian camtsined Mern w 2moreiary ind sanfidential informatian dimcty mistirg 13 the aratmasiey ard
succend ot BET snd e qudsidiasy 2amoanies.




